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REF: CU/RACA/STUDENT/03/13 14™/03/2023

FROM: Registrar (Academic Affairs)
TO: All Deans of Faculties, Students and Teaching Staff

RE: STUDENTS EXAMINATIONS’ CARD / FEE CLEARANCE

This is to inform all students that they are supposed to clear any fee balance and to preduce
examinaticns’ card during examinations period. Consequently, students are to download their

exam cards online through individual student’s portal (after the lecturer’s teaching evaluation).

During examination period, all students will be required to sign for attendance in the system
generated examination attendance sheet. Consequently, Deans of faculties are requested to submit

print outs of systems generated attendance to the Examinations office by Friday 315 March, 2023.

All teaching staff/invigilators are to ensure that no student sits for examinations without the exam
card and if the name is not in the system generated attendance sheet.
Kindly find the attached registration and examinations card processing flowchart for clarity.

Thank you.
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