UNIVERSITY

Knowledge is Wealth (Sapientia divitia est) Akili ni Mali

Telephones: 020-2310512/18 P. O. Box 109-60400, Chuka

Direct Line: Email: hr@chuka.ac ke Website: www.chuka.ac ke
05/08/2024
INTERNAL JOB VACANCIES
Applications are invited from qualified persons for the positions shown below.

Reference Code | Job Title Vacancies
Cu/1/7/24 Senior Procurement Officer 1
CU/2/7/24 Dean of Students 1
CU/3/7/24 Electrical and Electronics Engineering Graduate Assistant 1
CU/4/7/24 Technologist -Electrical and Electronics Engineering 1
CU/5/7/24 Technologist - Skills laboratory Nurse 1
CU/6/7/24 Technologist - Public Health 1
CU/7/7/24 Technologist -Medical Laboratory 1
CU/8/7/24 Technologist -Human Nutrition and Dietetic 1

Further details .

Interested applicants among qualified staff and currently offering services to Chuka University
are advised to visit University website: http://www.chuka.ac.ke to download eligibility
requirements and other details to apply for all the positions.

Method of application
Applicants must submit ten (10) copies of Application Letter, Curriculum Vitae, and enclosing

duly certified copies of certificates and testimonials and giving names and addresses of three (3)
referees who are knowledgeable about the applicant’s competence. Clearly indicate Job Reference
Code i.e. JOB APPLICATION - [JOB REFERENCE NUMBER] as the subject of your
application.
" The deadline for the receipt of all applications-is Friday 16" August, 2024 at 5. OO p.m.
The Vice-Chancellor
Chuka University
P. O. Box 109-60400, Chuka
Chuka University is an equal opportunity employer. Canvassing will lead to automatic
disqualification. Women and persons with disability are encouraged to apply
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JOB REQUIREMENTS
CU/1/7/24 SENIOR PROCUREMENT OFFICER
Academic/ Professional Requirements
a) Must have a Master’s a degree in Procurement or relevant field from a recognized
institution.
b) Must be a member of relevant professional body.
a) Must have served five years in a University set up, of which 3 years should be at a
Procurement Officer or equivalent
b) Have outstanding professional competence in procurement.
¢) Qualified in writing procurement opinions.
d) Computer literacy.
e) Must demonstrate ability to collaborate and establish strong team work.
Duties and Responsibilities
1. Supervision of staff under his/her leadership.
2. Responsible for planning and coordination of Procurement Department.
3. Implementation and enforcement of University procurement regulations and procedures.
4. Preparation of supplies estimates and expenditure.
5. Control of supplies vote, verification and disposal of unserviceable stores.
6. Responsible for staff development and training in the department.
7. Any other duties that may be assigned by the immediate supervisor.
8. Providing qualified opinion on procurement.

CU/2/7124 DEAN OF STUDENTS
Academic and Professional Requirements

a) Must have minimum of Master’s Degree in any relevant field from a recognized institution.

b) Must be a Senior Lecturer or equivalent

¢) Must be a member of a relevant profession body and of good standing.

d) Must have a minimum of 5 years’ experience in a University set up

e) At least 2 years’ administrative experience as Head of Department/Section Head/

Examination Officer or equivalent.
f) Previous work experience in student affairs will be an added advantage.

Duties and Responsibilities

1. Planning, organization and management of social, counseling, sports, accommodation,
catering, community service, recreation, health, security and ~other matters in liaison with

other functional organs in the University;
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2. Development and maintenance of programs in work study, mentorship, peer counseling
and leadership training that support student intellectual, social, spiritual, cultural and

economic civilization and advancement;
3. Guidance of student organizations in the development of leadership, spiritual, moral and

other social intelligence skills required for responsible citizenry; and
4. Development of mechanisms to anticipate and promptly, efficiently and effectively

respond to students’ needs.
5. The Dean of Students shall carry out such other duties and responsibilities as may be

delegated in accordance with the Statutes.
Terms of employment

The successful candidate shall be appointed on a contract period of four (4) years renewable once,
subject to satisfactory performance.

FACULTY OF ENGINEERING

CU/3/7/24 GRADUATE ASSISTANT - ELECTRICAL AND ELECTRONICS
ENGINEERING

Specialization (Electrical and Electronics Engineering)

Academic and Professional Requirements

a) Must have a Bachelor’s Degree in BSc. Electrical and Electronics Engineering with a
First Class Honors or Second class honors (Upper Division) from a recognized
institution.

b) Must demonstrate potential for University teaching and / or research by registering for

a Master’s degree program.

Duties and Responsibilities
1. Assisting in teaching of undergraduate students.
2. Assisting in administrative and research activities as assigned by the Chair of the

Department.
Terms of employment
The successful candidate shall be appointed on a two-year contract renewable subject to

satisfactory performance.

Chuka University is ..




CU/4 /7/24 TECHNOLOGIST -ELECTRICAL AND ELECTRONICS ENGINEERING
Specialization (Power Systems, Electronics, Telecommunication)

Academic and Professional Requirements

a) Must have a Bachelor’s Degree in BSc. Electrical and Electronics Engineering with a
First Class Honors or Second class honors (Upper Division) from a recognized
institution OR a BSc. Electrical and Electronics Engineering Second class honors
(Lower Division) with 3years experience in an institution of higher learning or a Higher
National Diploma in Electrical, Electronics or Control engineering.

b) Must demonstrate a collaborative spirit to work effectively with colleagues, students,
and external partners.

c) Should demonstrate hands on capability and a good understanding of design of
experiments

d) Registered or registrable by a relevant professional body

Duties and Responsibilities
1. Prepare, conducting and supervising practical classes or courses.

Participate in research and student projects.
Service and maintain scientific equipment as per the operational instruction manuals.

Ensure that equipment spare parts and supplies are available.
Assess, determine and evaluate requirements for assigned practical work.
Any other duties assigned by immediate supervisor.
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FACULTY OF NURSING AND PUBLIC HEALTH

CU/5/7/24 TECHNOLOGIST - SKILLS LABORATORY NURSE

Academic and Professional Requirements

a) Must have Bachelor of Science in Nursing Degree a recognized institution
b) Must be registered by Nursing Council of Kenya

c) Must have a valid practicing license issued by Nursing Council of Kenya
d) At least one-year experience working and a Nurse.

Duties and Responsibilities
1. Prepare, conducting and supervising practical classes or courses.

2. Participate in research and student projects.

3. Service and maintain scientific equipment as per the operational instruction manuals.
4, Ensure that equipment spare parts and supplies are available.

5. Assess, determine and evaluate requirements for assigned practlcal-werk--,~ o

6. Any other duties assigned by immediate supervisor. - i p UL NS N
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7. Appointment / promotion to this post will be subject to availability of a vacancy in the
establishment '

CU/6 /7124 TECHNOLOGIST - PUBLIC HEALTH
Academic and Professional Requirements
a) Must have a BSc in Environmental Health or Bachelor of Public Health Degree from a
recognized University
b) Be registered with Public Health Officers and Technician Council (PHOTC)
c) Possess a valid practicing license from PHOTC
d) Have at least one (1) years working experience as a Public Health Officer

Duties and Responsibilities

Prepare, conducting and supervising practical classes or courses.

Participate in research and student projects.

Service and maintain scientific equipment as per the operational instruction manuals.
Ensure that equipment spare parts and supplies are available.

Assess, determine and evaluate requirements for assigned practical work.

Any other duties assi.gned by immediate supervisor.

R

CU/7/7/24 TECHNOLOGIST - MEDICAL LABORATORY
Academic and Professional Requirements
a) Must have Bachelor of Science in Medical Laboratory Technology from a recognized
“University
b) Must be registered by Kenya Medical Laboratory Technicians and Technologists Board
c) Must have a valid practice license issued by KMLTTB
d) At least one-year experience working as Medical Laboratory Technician

Duties and Responsibilities

Prepare, conducting and supervising practical classes or courses.

Participate in research and student projects.

Service and maintain scientific equipment as per the operational instruction manuals.
Ensure that equipment spare parts and supplies are available.

Assess, determine and evaluate requirements for assigned practical work.

Any other duties assigned by immediate supervisor.
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CU/8 /7/24 TECHNOLOGIST - HUMAN NUTRITION AND DIETETIC

Academic and Professional Requirements
a) Must have a BSc in Nutrition and Dietetics degree from a recognized University

b) Must registered with Kenya Nutritionist and Dietitians Institute
c) Must Possess a valid practicing license from KNDI
d) Have at least one (1) years working experience as a Nutritionist——"—"===_
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Duties and Responsibilities

1. Preparation of practical classes/ courses and keeping of student records e.g. attendance,
practical allocations and loss/ breakage records.

Ensure that all the equipment, supplies, and bench solutions are available.

Assist in the student projects and research activities.

Assess, determine and evaluate requirements for assigned practical work.

Any other duties assigned by immediate supervisor
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